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WELCOME FROM THE DEAN 
 
 
It is a special pleasure to send you this message of welcome. This is because the institution described in 

these pages is itself a very special one. It offers students a combination of opportunities and experiences 

rarely found in any institution of higher education. 

 

The force driving everything we do at Hult International Business School is a deep commitment to 

internationalism. It is important to know that over 60 nationalities are represented in our student body, but 

this in itself is not the essence of internationalism. Our commitment goes much deeper. It penetrates 

every aspect of work undertaken in the classroom, shapes our cultural and social activities, and creates a 

forum for alumni from all over the world to network with each other, socially and professionally, long after 

they have graduated. The footprint our students make in the world is the essence of our internationalism. 

At Hult, we are confident that as you follow your own path toward graduation, your experience here in this 

community will be rewarding, perhaps even inspiring. We understand that you are here primarily to earn a 

degree. Consequently you will find a lively and committed faculty, knowledgeable in their subject areas 

and genuinely interested in helping you develop your own intellectual curiosity and areas of special 

interest.  We want you to succeed, and will do everything possible to support your journey toward your 

goals. We want you to leave us not only with excellent career prospects, but also with a well-rounded 

education which will allow you to be a confident leader and citizen in the global community of the 21st 

century. 

 

In years to come, you will look back upon your education not only for the qualifications achieved and the 

career steps taken, but for the friendships forged and the life lessons learned. I look forward to welcoming 

you to Hult and sharing a part of your educational journey. 

 

 
Dr. Ian Dougal,  
Academic Dean 
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WHO's WHO at HULT, LONDON 
 
   

Academic Affairs 
 
Name Office Number Email  

Academic Dean ï UG and 
MA IR Dr. Ian Dougal 0207 299 3273 Ian.Dougal@hult.edu 

Associate Dean & Director of 
Graduate Business Programs 

 
Mr. Luis Timms TBC Luis.Timms@hult.edu 

UG & MA IR Registrar Dr. Richard Kirby 0207 299 3253 Richard.Kirby@hult.edu 

MBA & MIB Registrar  Mrs. Rose Stankov TBC Rose.Stankov@hult.edu 

Career Services       

Global Director Career 
Services Ms. Robin Nurse  0207 299 3277 Robin.Nurse@hult.edu 

Career Services Manager 
(MBA/MIB) Ms. Paula Quinton-Jones 0207 299 3242 Paula.Quinton-Jones@hult.edu 

Career Services Mr. Nadim Choudhury 0207 299 3242 Nadim.Choudhury@hult.edu 

London Operations       

Director of Residence Life 
and Community 
Development Mr. Wayne Ager 0207 299 3244 Wayne.Ager@hult.edu 

Student Services        

Head of Student Services Ms. Kimberly Stepan 0207 299 3282 Kimberly.Stepan@hult.edu 

Student Services Manager Ms. Sui Yip 0207 299 3242 Sui.Yip@hult.edu 

Student Services Manager Ms. Charlotte Morgan TBC Charlotte.Morgan@hult.edu 

Information Services       

IT Coordinator Mr. Boris Momchilov 0797 130 1354 Boris.Momchilov@hult.edu 

Director of Library & Digital 
Resources  Mr. Folu Ojutalayo 0207 299 3250 Folu.Ojutalayo@hult.edu 

Finance       

Chief Financial Officer Mr. Anders Ljungdahl 0207 341 8727 Anders.Ljungdahl@hult.edu 

Financial Controller Mrs. Judy Malek 0207 299 3247 Judy.Malek@hult.edu 

Hult Finance (Global) HULT finance Not Available Hult.finance@hult.edu 

Human Resources       

HR Manager Alicja Byrne 0207 299 3262 Alicja.Byrne@hult.edu 

Administration       

School Administrator Ms. Philippa Lee 0207 299 3252 Philippa.Lee@hult.edu 

Administration Officer Ms. Jana Goussard 0207 299 3240 Jana.Goussard@hult.edu 

 

  

mailto:Robin.Nurse@hult.edu
mailto:Paula.Quinton-Jones@hult.edu
mailto:Kimberly.Stepan@hult.edu
mailto:Sui.Yip@hult.edu
mailto:Charlotte.Morgan@hult.edu
mailto:Anders.Ljungdahl@hult.edu
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LIBRARY & INFORMATION SERVICES  
 
The Hult campus is situated in a part of London that is particularly well served by an impressive variety of 
libraries and research facilities, and Hult students have access to a number of these lending libraries. 
Students are advised to use these external libraries to supplement their reading and to follow up 
specialized lines of enquiry. The most immediately useful and relevant resources are listed below with a 
brief resume of facilities. 
 
The Director of Library and Digital Resources (Folu Ojutalayo, folu.ojutalayo@hult.edu) can assist 
students with specific research requirements and can provide a letter of introduction to libraries where 
necessary. The Director of Library and Digital Resources also organizes óLibrary and Research 
Orientation and Skills Sessionsô at the start of each semester to introduce students to specific Library-
based research tasks.  
 
Senate House Library 
 
Hult students have full borrowing access to the Senate House Library and full access to all their electronic 
journals. Senate House Library has over 4 million titles of library materials, which include books, 
newspapers, magazines, journals and audio visual materials.  
 
The London School of Economics (LSE) Library 
 
At present, Hult students have full research access to most LSE hard copies and electronic resources, 
but do not have borrowing rights. In order to register, a student must be able to provide a valid form of 
identification, preferably an international passport and a student photo ID card. 
 
School of Oriental and African Studies (SOAS) Library 
 
For extensive research mainly in the International Relations and Political Science disciplines, students 
can use the School of Oriental and African Studies library. A permission letter is required from the 
Director of Library and Digital Resources (Folu Ojutalayo) prior to using this library. 
 
British Library  
 
The British Library houses over 14 million books and 920,000 journal and newspaper titles. Access for 
research and postgraduate students is reference only, and access for undergraduate students must be 
authorized by the Director of Library and Digital Resources (Folu Ojutalayo). Students are advised to see 
him before visiting the library.  
 
Electronic Databases 
 
In addition to electronic database access through the Senate House Library facilities our students also 
have remote access to the Suffolk University database in Boston. In order to access the Suffolk Library 
databases, students will be provided with usernames and access codes. All the subscribed electronic 
databases provide full-text articles in scholarly publications for the humanities, social sciences, 
psychology, economics, technology, sociology, political science, international affairs, mathematics, and 
numerous business and management disciplines.  Additionally databases will provide valuable business 
information, such as company profiles and histories, investment reports, brand information and market 
research studies.  Please see the Hult web site for more details. 
 
Provided below are the links to Suffolk University Library Databases: 
 

www.suffolk.edu/sawlib/oncampdb.htm 
www.suffolk.edu/sawlib/databases.htm 
http://eb3ux4hz3l.search.serialssolutions.com/ 

mailto:Folu.Ojutalayo@hult.edu
http://www.suffolk.edu/sawlib/oncampdb.htm
http://www.suffolk.edu/sawlib/databases.htm
http://eb3ux4hz3l.search.serialssolutions.com/
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Periodicals  
 
Current issues of journals and newspapers are available and on display in the student lounge.  Contact 
the Director of Library and Digital Resources, Department Heads or Professors for back issues. Students 
are advised to use electronic databases to access archival journals.  
 
Bookstore ï eCampus 
 
With Hult International Business Schoolôs Virtual Bookstore at eCampus.com you can buy and sell your 
books online.  Here are a few things you should know about eCampus: 
 

 All the books for each module can be found in one convenient location. 

 Textbooks are sold at 10% below list price. 

 Used textbooks are often made available at a lower price. 

 Other books and supplies are available for purchase at a 10% discount. 

 You can sell your textbooks back to ecampus.com when you are finishedï Shipping is free when 
selling books back! 

Some additional options for purchasing your textbooks using the titles and ISBN numbers include the 
following websites:  

 Ichapters.com  

 Chegg.com  

 Amazon.com  

 Barnesandnoble.com  

Please note that these websites are not endorsed by HULT.  This is intended as a list of additional tools 
for you to use as you purchase your textbooks. If you choose to purchase your textbooks from a vendor 
other than eCampus, be sure to use the correct IBSN number to ensure that you will receive the correct 
edition. 

Plagiarism and Citations 
  
Hult takes academic honesty very seriously. In an effort to ensure that all students are clear about 
expectations of the school, we have provided basic guidelines related to plagiarism and citations. Please 
review the information on the extranet for additional details, and if anything is unclear, check with the Hult 
Librarian.  
  
What is Plagiarism? 
 
Plagiarism is using anotherôs ideas or work without giving them credit for it.  When using anotherôs work 
you must inform the reader where the idea or material came from; otherwise it is plagiarism.   
  
Using anotherôs idea or work to support an argument is a tradition of scholarship.  Using quotations or 
data strengthens a paper as well as showing the amount of research and work that went into it.  Donôt be 
afraid to use anotherôs ideas, but always make sure you cite where they came from.  Citations show 
knowledge of the field and that one has done research on the assigned topic. 
 
How do I Avoid Plagiarism?  
 
Plagiarism is very easy to avoid.  When using anotherôs work, put the information or quote in quotation 
marks.  This will allow the reader to easily distinguish between your ideas and the source you are using.  
You must use quotations even when paraphrasing.  Paraphrasing is when you rewrite an authorôs idea in 
your own words.   This is used when the exact language isnôt as important as the idea it contains.  But be 
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careful not to misstate or misrepresent the authorôs idea.  Also, do not just change a few words and 
represent that material as your own, that isnôt paraphrasing, itôs plagiarism. 
  
In an age where it is easy to cut and paste anotherôs work into a paper we must be more diligent about 
avoiding plagiarism.  After getting or copying information from a journal, book, or any other source, write 
down where the information came from on the article or next to the quote you plan to use.  Using clear 
and concise citations is the best way to prevent accidental plagiarism. 
  
When to use Citations 
 
Use citations and quotations when you use anotherôs idea, work, data, quote, or anything that isnôt an 
original idea.  The reader should easily be able to distinguish your ideas from anotherôs.  The most 
common way of citing information is to put the authorôs name and year the material was published in 
parenthesis next to the quotation being used.  The authorôs name and year of publication serve as a 
connection to the full bibliographic citation which should be listed in the paperôs bibliography. 
  
When in doubt, use a citation.  The only exception is that information that is common knowledge does not 
need a citation.  Common knowledge can be defined as any piece of information that the reader would be 
reasonably expected to know.   The following are examples of common knowledge: 
 

Bill Clinton was the forty-second president of the United States of America. 
Keanu Reeves was in the Matrix. 
Spain is a country in Europe. 

  
Examples of things that are not common knowledge are: 
 

Bill Clintonôs name at birth was William Jefferson Blythe IV (Whitehouse.gov)  
Keanu Reeves was born on September 2

nd
, 1964. (IMDB.com) 

Spain has a population of 40,280,780 (CIA Factbook) 
             
 
How to Cite 

There are several different methods available to use when citing sources: APA, Turabian, MLA, Chicago 
and AMA.  Each is used in different subject areas: 
 

 APA (American Psychological Association) is used primarily for citing psychology, education, and 
social sciences sources.  

 MLA (Modern Language Association) is primarily used for citing literature, arts, and humanities 
sources  

 Chicago: is used by students and works with most subjects.  

Documentation Styles 

The following is a quick overview of how to write citations for your paper.  It is in no way a complete 
guide.  The complete citation guides can be obtained through the library. 

 American Psychological Association. Publication Manual of the American Psychological 
Association. 5th ed. Washington, DC: American Psychological Association, 2001. Commonly 
known as the APA Manual.  

 Gibaldi, Joseph. MLA Handbook for Writers of Research Papers. 5th ed. New York: Modern 
Language Association of America, 1999.   

 Li, Xia. Electronic Styles: A Handbook for Citing Electronic Information. 2nd ed. Westport, CT: 
Mecklermedia, 1996.  
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 Turabian, Kate L. A Manual for Writers of Term Papers, Theses, and Dissertations. 6th ed. 
Chicago: University of Chicago Press, 1996. Commonly referred to as Turabian or Chicago style.  

 Style Manual Committee, Council of Biology Editors. Scientific Style and Format: The CBE 
Manual for Authors, Editors, and Publishers. 6th ed. Cambridge; New York: Cambridge University 
Press, 1994.  

APA and Sciences citations have the author and year of publication in the citation.   (Sarkodie-Mensah, 
2003,p.35).  If the author has published more than one work that year, use a lowercase letter to 
distinguish between them.   (Sarkodie-Mensah, 2003a,) 

MLA and Humanities citations have the author and page number in them.  (Tolkien 44).  If you are using 
more than one source by a single author, distinguish between them by using the title of the work.  
(Tolkien, Two Towers 44) 

For all of your citation, there must be a full bibliographical record of the sources your used.  Arrange the 
list alphabetically by the authorôs last time.  This list is usually referred to as Works Cited or Bibliography.  
If you are not sure which style of documentation to use, please check with your professor. 

Block Quotes 
 
Quotations that are 4 lines or more should be indented. 
For example: 

Consume my heart away; sick with desire  
And fastened to a dying animal  
It knows not what it is; and gather me  
Into the artifice of eternity. (Yeats, 1927) 

 
Quotes less than 4 lines can be used without block quotations. 
  
How to Use Citations and Quotations Effectively 
 
When you use material or a source, donôt use a weak segue into it such as ñthe author said.ò  Use 
language that engages the reader and shows the strength of the quote such as:  ñthe author posits,ò ñthe 
author doubts,ò etc.  Do not just insert a quote into your paper; explain to the reader why the quote or 
source is important and significant.  Quotations are meant to support ideas and concepts, not pad them 
out.    

Always use quotations and citations when you use anotherôs materials, even if it is a short quote.  The 
reader should easily be able to distinguish between the authorôs words and the quoted material.  When 
quoting more than four lines the quote should be indented and have single spacing.  When used properly, 
a quotation can strengthen a paper. 

When Choosing Quotations 
 
When you choose quotations make sure they are appropriate.  They should provide solid examples of the 
subject under discussion as well as advance the argument or point of the paper.  Quotations should also 
be memorable and stick in the readerôs mind.   

Quotations should not cite excessive detail nor should they take up needless space.  Also quoting 
extensive lengths of text when the information could be better summarized should be avoided.  Using 
quotes just to use quotes is also discouraged. 
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Summary 
 
Quotations, when used appropriately and with proper citations, can strength a paper tremendously.  
Quotations, when not cited, can lead to weak papers and plagiarism. 
Quote, but quote responsibly. 
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HULT UG AND MA IR FACULTY, LONDON 
 
 

Last Name First Name Course/Subject Area           E-mail 
 

Butler John Psychology and Human 
Relations 

john.butler@hult.edu  

Cassar Stefania Science and Society 
Multicultural London  

Stefania.cassar@hult.edu  

Cave Suzanne Group Communication  
Public Speaking 

Suzanne.cave@hult.edu 

Eleftheriade Tassos  Financial Management tassos.eleftheriade@hult.edu 
 

Evans  Robin  
 

Advertising Industry  robin.evans@hult.edu 

Gordon Troy  Communications 
Comparative Cultures 

troy.gordon@hult.edu 

Helps Stephen 
  

Ethical Practices Stephen.helps@hult.edu 

Hertz Alan  Contemporary Ethical 
Debates  

alan.hertz@hult.edu  

Hilditch Ray  
 

Management Practices ray.hilditch@hult.edu 

Nova   Hayley  Fundamentals of English 
Academic English 1 

hayley.nova@hult.edu 
 

Nurse  Robin  Internships 
 

robin.nurse@hult.edu 
 

Prashar Anuja 
 

Identity Politics  anuja.prashar@hult.edu 

Spokes  Mark Foreign Policy 
& Diplomacy 

mark.spokes@hult.edu 

Stanley Bruce 
 

ICONS and Conflict Resolution Bruce.stanley@hult.edu  

Tudway Richard International Trade Theory richard.tudway@hult.edu 
 

Van Gessel Nina  Information Literacy 
Academic English 2 

nina.vangessel@hult.edu 

Vidal  Daniel  Communications 
Marketing 

Daniel.vidal@hult.edu 

Weston Anna 
 

Fundamentals of English 
Academic English 1 

Anna.weston@hult.edu  

Wright  Andrew International Relations Andrew.wright@hult.edu  
 

 

Requests for Documents from the Registry 

 
Requests for official letters of all kinds should be submitted to the Registrarôs Office. Please allow at least 
24 hours for the request to be processed.  Requests for unofficial and official transcripts can be made to 
the Registrar Dr. Richard Kirby, he can be reached on richard.kirby@hult.edu.  Requests for an official 
transcript require students to complete a Request for a Transcript Form, available from the Registry.  
Again, please allow at least 24 hours for the request to be processed. 
 

mailto:john.butler@hult.edu
mailto:Stefania.cassar@hult.edu
mailto:Suzanne.cave@hult.edu
mailto:tassos.eleftheriade@hult.edu
mailto:robin.evans@hult.edu
mailto:troy.gordon@hult.edu
mailto:Stephen.helps@hult.edu
mailto:alan.hertz@hult.edu
mailto:ray.hilditch@hult.edu
mailto:hayley.nova@hult.edu
mailto:robin.nurse@hult.edu
mailto:anuja.prashar@hult.edu
mailto:mark.spokes@hult.edu
mailto:Bruce.stanley@hult.edu
mailto:richard.tudway@hult.edu
mailto:nina.vangessel@hult.edu
mailto:Daniel.vidal@hult.edu
mailto:Anna.weston@hult.edu
mailto:Andrew.wright@hult.edu
mailto:richard.kirby@hult.edu
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If you have an urgent request that needs to be processed immediately, please come to the Registrarôs 
Office in person to clarify the urgency of your request. 

Hult forms 

 
Included below is a list of forms that you may use throughout your time as a student at Hult International 
Business School.  
 

Form Name Description Due date 
 

Change of Personal Details Whenever your address, 
telephone, email or personal 
details change, please send an 
email to the registry office. This is 
especially important for 
international students who are 
required by the UK government 
to supply an up-to-date address. 

On going 

Add/Drop Form If a student wishes to Add and/or 
Drop an elective course after 
registering, he or she must 
complete an Add/Drop form and 
submit to the Registrar within the 
Add/Drop period. 
 
Add/Drop forms will be made 
available from the Registrarôs 
Office. 

See handbook for explanation of 
Add/Drop period.  

Request for Letter Collect from Reception or the 
Registrarôs Office if you need a 
letter for ï proof of study; military 
exemption; open a bank account; 
visa extension. 
 

Ongoing, request at least two 
working days in advance. 

Request for an Official Transcript Transcripts cost £3 per copy. The 
forms can be collected from the 
Registrarôs Office. 

Ongoing, request at least two 
working days in advance. 

Registration Form Used to register and pre-register 
for your classes.  The forms can 
be collected from the Registrarôs 
Office. 

During advertised preregistration 
dates and Add/Drop. 

Diploma Information Form Used to notify Hult as to where to 
send your diploma on graduation.  
Collect from the Registrarôs 
Office. 

Before the end of your final 
semester at Hult. 

Withdrawal Petition Form Used when withdrawing from 
Hult. Collect from the Registrarôs 
Office. 

When withdrawing from Hult. 

Transfer Credit Form Used to request that credits from 
previous study at another 
institution are counted towards 
your degree. Collect from the 
Registrarôs Office. 

On registering at Hult. 
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 INFORMATION TECHNOLOGY (IT) FACILITIES 
 
 
Hult has a wireless access system that enables students with laptops to access the network anywhere on 
campus, as well as in the Halls of Residence. This allows students to access the university's electronic 
databases and carry out research both on and off campus.  
 
Using the wireless: 
 
In order to use the wireless network you need a laptop that is equipped with a wireless access card. Most 
current laptops are equipped, but your laptop is not, you can easily add an external card (just ask an IT 
support officer where to purchase one).   
 
Here is an example how to connect to the wireless using a laptop running Microsoft Windows XP. Double-
click the wireless icon in your taskbar:  
 

 

When the window opens select ñEF-Studentsò and press connect and confirm at the prompt: 
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Once you are connected you will need to open your preferred internet browser: 
 

 

 
Here is the page that will be displayed: 
 

 

 

Now you need to type in the following username and password: 
 

User Name: EF   
Password: hult 

 
Note that both the username and password are case sensitive (the user name must be in capital letters, 
and the password in lower case). If those details change you will need to contact Reception to obtain the 
new details. 
 
Once you log in you will be able to start using the internet and other network resources, such as printers 
and network scanners. 
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Using your email 
 
Your Hult email address is an integral part of your communication with the school and needs to be 
checked regularly. You will receive information about your username and password at Orientation. 
 
To login to your email go to http://www.hult.edu and look for the ñLogin to Hult email sign: 

 

 
Alternatively you can go directly by typing http://mail.ef.com  

 

 

Once you login you should change your password. To do so go to ñoptionsò in the top right corner: 

http://www.hult.edu/
http://mail.ef.com/
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Then select password change form the menu on the left and follow the instructions: 

 

 

 
A good password is alphanumerical (contains numbers and letters). For extra security, also add at least 
one special character (%, !, @, etcé). Just make sure itôs something you can remember! 
 
If you have any issues when using the IT facilities please contact Reception or the IT support officers. All 
contact details are available at reception. 

 

 


































































